
**note: this is a text-only version of a previous version of the course syllabus. This syllabus is 
uploaded for preliminary review of general course practices and policies. 
Some content, including course policy, may change for the Spring 2022 semester (of note: the 
grading contract model of WRIT 340 is under a pilot study, so this section’s use of that assessment 
model may change depending on program policy). 
A syllabus specifically for the Spring 2022 semester will be distributed to enrolled students at the 
beginning of the term.

WRIT 340: Advanced Writing for the Health Sciences
email: chappelo@usc.edu

phone: (213) 821-4836

Course Description and  Objectives

This class builds on the argumentative, rhetorical, stylistic, and organizational skills you 

began cultivating at the beginning of your college career in WRIT 150 (or its equivalent) 

and have since developed in in writing produced both in and outside your academic 

major. 

Our goal will be to enhance and refine your writing skills within the immediate academic 

context of the Health Sciences while simultaneously remaining mindful of the uses for 

these skills that you will likely confront in your professional life beyond USC.

In general, I encourage you to view WRIT 340 as a class on professional and advanced 
academic writing, and to that end, to embrace the opportunity this course gives you 
to produce written works of superior quality worthy of consideration by respected 
members of your field. 

Part of our focus in the course will be on the practices and study of selected types of 

discourse within your specific fields. To that end, you will examine rhetorical issues related 

to writing in your professional contexts—particularly how differing rhetorical situations 

alter purpose, audience, writer, text, and genre practices.

WRIT 340 Course Goals
• Develop methods of inquiry allowing you to question, research, read, write, and reflect 

on professional discursive practices

• Discover and convey complex ideas critically

• Identify and address specific audiences with authority and persuasiveness



• Appreciate the nuances of good argument

• Understand how writers adapt to professional contexts

• Write clear, grammatical, well-structured prose

• Exhibit communication practices in addition to writing, such as oral and visual 
presentation skills

Required Books and Materials
• Assigned readings posted on Blackboard

• Laptop or tablet with word processing capabilities

• Access to a Style Guide for documentation and writing style considerations in your professional 
field (APA, Chicago, MLA, etc.) [This can be a free, online resource—I can recommend some 
good options throughout the class]

Participation and Attendance

• Attendance will be demonstrated through your participation in class and/or asynchronous work 
to be completed by posted deadlines.

• If you miss the posted deadline for asynchronous work making up synchronous activities/
discussions more than twice, your participation grade may be deducted.

• Missing 6 or more classes for any reason will result in a failing grade for the course.

• My goal is to be as accommodating as possible while still ensuring that students have an 
equitable experience of the course. Your participation is important for the overall benefit of the 
course. If you are having difficulties in attending or keeping up, please contact me ASAP.

INCLUSIVE LEARNING STATEMENT

Your success in this class is important to me. In our educational pursuits, we may all need 

accommodations because we all learn differently. If there are aspects of this course that prevent 

you from learning or exclude you, please let me know as soon as possible. Together we’ll 

develop strategies to meet both your needs and the requirements of the course.

If during the course of the semester, circumstances develop that may impact your learning 

experience or well-being, I sincerely invite you to reach out to me. While I hope to maintain a 

professional working relationship with my students, ultimately my approach to education is built 

upon a pedagogy of care. If I am unable to offer you direct assistance, in any matter, my goal is 

to help you navigate the support systems that do exist to support you as a student and as a 



person. I am here for you.

I encourage you to contact the Office of Disability Services and Programs to determine how you 

could improve your learning as well. If you need official accommodations, you have a right to 

have these met. There are also a range of resources on campus, including the Kortschak Center 

for Learning and Creativity, The Writing Center, and Campus Support & Intervention.

Attendance

This course will be designed to accommodate a hybrid instructional model due to concerns 
regarding the COVID-19 pandemic and student/staff/faculty health. 

Please note that guidance on how to deliver instruction in current conditions is developing as the 

University responds to the issues related to the pandemic. If at any time during the semester we 

are required to shift to an entirely online instructional model, I will distribute new syllabus policies 

regarding that online instructional practice.

While I plan to incorporate an online Zoom component as I am able for this class, the primary 

purpose of that online instructional delivery model is to accommodate concerns regarding the 
health of our classroom community. If you are feeling physically healthy and are able to attend 

the class in person, I expect you to appear in person wearing a mask for our classroom meetings.

You are allowed two (2) “free” absences during the semester. That is, you can choose not to 

attend two class periods for any reason. You might want to reserve these absences in case you 

feel particularly unwell. Any additional absences will affect your Grade Contract standing (more 
context  for that impact will come later in this document).

Any student who misses more than three weeks of class (6 absences) will be required to either 

drop the class or take a final grade of “F.” 

Attending the course helps you understand the expectations of the assignments, the perspectives 

of your peers, and hands-on work toward drafting and revising your papers. 

I hope you attend as many classes as you are able and arrive on time and prepared for the day’s 

work to maximize your learning opportunities in the class.

If you are involved in a University-sponsored event that will cause your attendance or will be 



absent in observance of a religious holiday, please provide one week’s advance notice prior to 

that absence to have it be excused; you must provide written verification for University-sponsored 

event absences.

If for any reason this attendance policy presents an extreme difficulty for you now or as the 
semester progresses, please schedule a meeting with me so that we can discuss reasonable 
accommodations that will ensure your learning and contribution to course discussions and 

activities.

Public Nature of Writing

Please consider every piece of writing you do for this class to be public. Remember that you will 
be expected to share your writing with others, including readers outside the classroom. 

You should adopt positions responsibly, contemplating the possible effect(s) your opinions may 
have on others. 

Synchronous Zoom Etiquette

While conducting class discussions and activities via Zoom offers a distinctly different 

environment than typical face-to-face instruction, please take every effort to practice 

some advisable etiquette:

• Video: Because the writing classroom is a social space, I invite you to turn on your 

video when you are present for class or small-group activities and discussions. 

However, I do not require you to use the video function, especially if you feel 

uncomfortable using it or if you have connectivity issues that make video 

streaming difficult.

• Audio: Please use the mute/unmute functions of Zoom to cut down on 

background noise as you are able. Obviously, if you are speaking, you should 

unmute yourself, but if you are listening, you might opt to mute your microphone.

• Chat: Zoom offers users that option to chat in a meeting-wide or private format. 

Audio participation will be much more productive to our work, but you are 

permitted to use the Chat function to provide feedback or discuss with peers as 

you desire. Zoom records chat logs for the entire meeting as well as private chats. I 

will only review your private chats if a student raises concerns about something 



said in a peer-to-peer chat. I am not here to monitor your every move.

• Appearance and Attire:  When your video is on, please be sure that you are 

appropriately clothed.

Conferences

At multiple times in the semester I will hold individual conferences via Zoom. These 

conferences are an opportunity for us to discuss your work one-on-one in a more focused 

setting. I will open up a range of time slots for these conferences, and I will do my best to 

accommodate students in different time zones or who have scheduling challenges. 

I am more than willing to negotiate a time that is equally manageable for you and me, so 

please contact me in the event that the available times do not work for you. In the event 

that we are unable to schedule a Zoom meeting that works for both of us, I will offer an 

asynchronous option.

If you miss your scheduled conference or fail to sign up for a conference at all, you 

will be counted absent. You may make up a missed conference during office hours after 

the fact, but that does not negate your absence.

Office Hours

Office hours are offered primarily for students’ benefit. If you have any questions about 

the course, are having difficulties with an assignment, or would just like to chat, you are 

welcome to visit at any point during scheduled office hours. Because of safer-at-home 

measures, I will be holding office hours remotely via Zoom. 

My regularly scheduled office hours are: 

I am also available to schedule appointments at other times if you are not able to meet 

during scheduled office hours.

Evaluation

Your work in the course will assume the form of:

• Four (4) Writing Projects focused on current and consequential topics that you select 

in your academic discipline or future profession;

• One Oral Presentation based off of WP1 or WP3



• One (1) Final Portfolio containing revised drafts of WP1 & WP3

• Ancillary Assignments produced in tandem with your major writing projects;

• Participation in class discussions and activities throughout the semester 

(synchronous and asynchronous work)

All formal written assignments will be evaluated in terms of the Writing Program General 

Evaluation Rubric for WRIT 340, which is available on our course Blackboard site.

The Oral Presentation will be assessed using a shared rubric distributed during that 

assignment cycle.

Late Papers and Extensions

Final drafts of writing projects will be submitted online via Blackboard.

Late papers will be penalized according to the Grading Contract 

Assignment due dates are determined based on a number of factors including my own 

scheduling for grading. 

However, life often gets in the way of planning, so I am willing to offer extensions to 

students as needed. If you feel that you would benefit from additional time to complete 

the final draft of an assignment, please contact me via email to discuss options. (It is 
highly encouraged that you suggest the amount of time needed to complete this 
work when contacting me.)

If you anticipate being unable to submit a final draft on time, you should contact me 

prior to the date that the assignment is due to discuss the possibility of an extension.

Academic Conduct

Plagiarism - presenting someone else’s ideas as your own, either verbatim or recast in 

your own words - is a serious academic offense with serious consequences. Please 

familiarize yourself with the discussion of plagiarism in SCampus in Part B, Section 11, 

“Behavior Violating University Standards” (https://policy.usc.edu/scampus-part-b/). Other 

forms of academic dishonesty are equally acceptable. See additional information in 

SCampus and university policies on scientific misconduct (http://policy.usc.edu/scientific-

https://policy.usc.edu/scampus-part-b/
http://policy.usc.edu/scientific-misconduct


misconduct).

The Writing Center

The Writing Center (http://dornsife.usc.edu/writingcenter) is open during the summer 

session for online consultations. 

The Writing Center is a terrific resource. You are encouraged to make use of center 

throughout the session for any additional guidance on the assignments for this course (or 

for any other course). 

To make an appointment, create an account through their online system (http://

mywconline.usc.edu).

Grading Contract for WRIT 340

THIS CONTRACT guarantees a final grade of B for students who meet the following 
conditions:

1. Attendance: You can miss one week’s worth of class activities (2 class periods) or two weeks 

if all of the absences are excused via documentation from, e.g., a medical professional. 

“Excused absences” also refers to absences that are related to university-sanctioned 

events (such as athletic contests or religious holidays). Documentation having to do with 

excused absences needs to be submitted to me within one week of the absence. 

Please note that due to online and asynchronous accommodations that may arise for this 

course, attendance may be defined as actively attending in-person classes, online synchronous 

course attendance AND/OR submitting asynchronous attendance work on time. Work you miss 
while absent or attending synchronously/asynchronously needs to be submitted no later than 
the beginning of the next class meeting you attend unless otherwise noted in my instructions.

If I do not receive your makeup work within 48 hours of the deadline, it will count as an 
absence. 

2. Tardiness: Arriving to class later than 15 minutes after our scheduled starting time or posting 

online synchronous/asynchronous work after the deadline counts as a tardy; three tardies 
counts as one absence. You may also accrue tardies for leaving class before the day’s work is 

complete. If you have concerns about other commitments that may cause you to accrue 

tardies, contact me as soon as you are able. 

http://policy.usc.edu/scientific-misconduct
http://dornsife.usc.edu/writingcenter
http://mywconline.usc.edu
http://mywconline.usc.edu


Tardies may also be accrued if you submit asynchronous or make-up attendance 

assignments up to 48 hours after their assigned deadline. 

3. Final Draft Submission (Late or Missing Essays): You must complete all four of the major 

essay assignments for class as well as all components of the final portfolio, and they must be 

handed in on time. Final draft due dates are assigned a window of time in which you must 

submit. If you submit your final draft after that window closes, it will be counted as Late. 

Bear in mind that you must submit all the essays to pass the course. If one or more late 

essays are missing on the last day of class (December 2, at the beginning of class unless 

otherwise noted), you will not be able to pass WRIT 340.

4. Ancillary Work: You must complete all of the smaller writing assignments and tasks, 

including practice heuristics, reading responses, stylistic exercises, and so on. This work needs 

to be submitted on time, too. Ancillary work will be counted as late if you do not submit on 
Blackboard by the specified deadline. 

You may not submit ancillary work after the final deadline window of the project during 
which it was assigned is closed; any work not received in by the close of the assignment 

cycle will count as a lapse in good faith effort (for example, you cannot turn in a reading 

response assigned during WP2 after WP2 final drafts are due).

5. Good Faith Effort: All your work needs to show signs that you are putting in serious and 

focused effort. This means that you need to be an active participant in class and a good 

colleague for your fellow students (especially during peer review activities). It also means that 

your written work should meet the length requirements, and meet the expectations for the 

assignment prompt. Even if you submit an assignment on time, if it does not demonstrate 

careful effort on your part, I may mark is as a lapse in good faith effort. Additionally, if you do 
not submit an ancillary or asynchronous assignment, or submit an unsatisfactory assignment, 
it will count as a lapse in Good Faith Effort.

Grading Breakdown:
As indicated at the beginning of this contract, if you meet the expectations of the contract, you 

will receive a semester grade of B for WRIT 150. If you do not meet those guidelines, your final 

grade will be deducted accordingly:

To achieve a grade of B or above you must: have two or fewer absences; have no late essay 
submissions, have two or fewer late ancillary assignments, and have two or fewer lapses in good 
faith effort.



Your grade will be docked one level (B-) if you have any of the following infractions: 3 absences, 
3 late ancillary assignments, or 3 lapses in good faith effort.
Your grade will be docked two levels (C+) if you have any of the following infractions: 1 late 
essay, 4 late ancillary assignments, or 4 lapses in good faith effort.
Your grade will be docked three levels (C) if you have any of the following infractions: 4 
absences, 5 late ancillary assignments, or 5 lapses in good faith effort.
Your grade will be docked four levels (C-) if you have any of the following infractions: 2 late 
essays, 6 late ancillary assignments, or 6 lapses in good faith effort.
Your grade will be docked five levels (D+) if you have any of the following infractions: 5 
absences, 7 late ancillary assignments, or 7 lapses in good faith effort.
Your grade will be docked six levels (D) if you have any of the following infractions: 3 late essays 
(or one essay not submitted by the last day of class), 8 late ancillary assignments, or 8 lapses in 
good faith effort.
Your grade will be docked seven levels (D-) if you have any of the following infractions: 6 
absences, 4 late essays (or two essays not submitted by the last day of class), 9 late ancillary 
assignments, or 9 lapses in good faith effort. 

If you exceed any of these limits outlined above, then you will receive a course grade of F.

Note that penalties indicated on the table are cumulative. So, if you have 5 lapses in good 

faith effort (3 steps), plus a late essay (2 steps), your final grade will be reduced by 5 steps from 

your Final Portfolio grade. Or, if you have 4 absences (2 steps), plus 4 late ancillary assignments 

(2 steps), your final grade will be reduced by 4 steps (so B+ on Final Portfolio would result in a 

Final Course Grade of C). Please note that if you are in good standing with the grading 

contract by the completion of the course, your grade will not be lower than a B regardless of 

your Final Portfolio grade.

For Grades of B+, A-, and A: These grades will be given to students based on assessment of 

the Final Portfolio. Starting in the last project cycle of the semester, we will, as a class, review 

and discuss the WRIT 150 General Evaluation Rubric in the Writing 150 Course Book to discuss 

how final grades will be determined.

Final Grade Determination Using Grade Deductions: In the event that your standing 

according to the Grading Contract means that your final grade will be deducted for an 

infraction, I will make the following determinations in assigning the final course grade you 

receive: if your grade for the Final Portfolio is higher than a B, I will lower the grade by the 

number of steps indicated by the table above. That is to say, if you were to receive an A on the 

Final Portfolio but had two grade deductions, your final grade would be a B+. However, if the 

deduction from your Final Portfolio score would result in a grade lower than the grade 

indicated in the table above, your Final Course Grade would be the higher of the two scores. 



“Eraser” Clause: Each student may have one “Eraser” to use in the event that the 

expectations for the grading contract are not met. You may use it once at any time during the 

semester, and it may only be applied to erase a single infraction (meaning that, e.g., you 

cannot use it to erase 7 absences, or 5 late ancillary assignments, but you may erase one step 

deduction).  

Accommodations to this Contract: I want you to succeed in this course. If you feel that you 

will be unable to meet the expectations of this grading contract for any reason, please contact 

me to discuss how I may be able to accommodate any special learning considerations.

IMPORTANT DATES 

The Writing Center

The USC Writing Center (http://dornsife.usc.edu/writingcenter) is open to all students of the 
University and offers free consultations for any type of writing assignment. It is a terrific resource, 
and you are highly encouraged to visit the center throughout the semester for any additional 
guidance on the assignments for this course or for any other course. 

The Writing Center is located in Taper Hall 216. To make an appointment, create an account 
through their online system (http://mywconline.usc.edu). Be sure to bring the relevant assignment 
sheet, your draft,  and prepared questions to your session. 

Support Systems

Student Counseling Services (SCS)
(213) 740-7711 - 24/7 on call

https://studenthealth.usc.edu/counseling/

Free and confidential mental health treatment for students, including short-term 

psychotherapy, group counseling, stress fitness workshops, and crisis intervention.

National Suicide Prevention Lifeline
1-800-273-8255 - 24/7 on call

www.suicidepreventionlifeline.org 

Provides free and confidential emotional support in suicidal crisis or emotional distress 24 

hours a day, 7 days a week.)

http://dornsife.usc.edu/writingcenter
http://mywconline.usc.edu


Relationship and Sexual Violence 
Prevention Services
(213) 740-4900 - 24/7 on call

https://studenthealth.usc.edu/sexual-assault/

Free and confidential therapy services, workshops, and training for situations related to gender-

based harm.

Sexual Assault Resource Center
https://eeotix.usc.edu/

For more information about how to get help or help a survivor, rights, reporting options, and 

additional resources, visit the website.

Office for Equity, Equal Opportunity, and Title IX
(213) 740-5086

https://eeotix.usc.edu/

Works with faculty, staff, visitors, applicants, and students around issues of protected class 

Bias Assessment Response and Support
https://studentaffairs.usc.edu/bias-assessment-response-support/

Incidents of bias, hate crimes, and microaggressions need to be reported allowing for 

appropriate investigation and response.

The Office of Student Accessibility Services (OSAS)
https://osas.usc.edu

Provides certification for students with disabilities and helps arrange relevant accommodations.

Student Support and Advocacy
 (213) 821-4710

https://studentaffairs.usc.edu/ssa/

Assists students and families in resolving complex issues adversely affecting their success as a 

student. EX: personal, financial, and academic.

Diversity at USC
https:/diversity.usc.edu/

Information on events, programs, and training, the Diversity Task Force (including 

representatives for each school), chronology, participation, and various resources for students.



USC Emergency Information
https://emergency.usc.edu/

Provides Safety and other updates, including ways in which instruction will be continued if an 

officially declared emergency makes travel to campus infeasible.

USC Department of Public Safety 
(213) 740-4231 (UPC) (323) 442-1000 (HSC) 

https://dps.usc.edu/

For 24-hour emergency assistance or to report a crime. Provides overall safety to USC 

community.


